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Policy statement
Jill Schools International wants to ensure that all the students who have been entrusted to its care are safe and looked after when they are at school. As Jill Schools International, we see it as our responsibility to safeguard the welfare of all students.

We aim to reduce the risk of accidents by:

· The premises are regularly checked and used properly.

· Staff and children are encouraged to care about their environment and their colleagues.

· Staffs identify and report hazards and risks and encourage children to do the same.

· Making risk assessments for as many foreseeable risks as possible. By doing risk assessments we can identify hazards and look at how we can eliminate or reduce the risk.

Definitions

Definition accident

· An event not intended by anyone but which has the result of injuring someone or damaging something.

· something that happens unexpectedly and unintentionally.

Definition incident

· An event that is either unpleasant or unusual.

We talk about and accident when we have witnessed. We talk about an incident when we did not witness it. 

Reporting
Every accident and incident will be recorded and reported to the parent(s)/guardian(s) on the same day. This will be immediately after the accident or incident has happened. In some cases, we will ask the parents to come and collect the child and take it to a doctor for a review. In other cases, the parents can decide they want to collect the child and take it for a review. Whenever the parents decide the child should remain at school, it is their own responsibility and the school is not responsible at any time.
First aid

There is always a first aider on the campus at all times. This person will deal with minor injuries. We aim to have all permanent staff trained in first aid as soon as possible. 
First aid boxes can be found at the following locations:

· The head teacher’s office.

· The principal’s office.

The boxes will be checked monthly. Whenever someone is using something from the first aid box, it will be reported to the administration. They will replace the items as soon as possible. The same procedure for missing items. If first aid is given it must be recorded on form HR 12, the accident/incident form. 
Recording

All accidents/incidents will be recorded. The staff will use form HR12. The form includes details of the injury and a body map. The form must be signed by the parent/guardian who collects their child. The form will be kept at the administration and in the child’s individual file, in the medical section. 

All accidents and incidents will be reviewed to see if anything can be done to prevent the accident/incident happening again.

An incident form can also be used to record something, which happened that could have been dangerous, actions deemed as unwanted behavior, an action which could cause damage, loss or injury. Some examples are:

· Loss of amenities.

· An argument.

· A temper tantrum out of the norm.

· A stranger trying to gain access to the building.

· An un-witnessed injury.

Accidents/incidents relating to staff or visitors to the setting should be reported to the Principal and recorded using the School forms.

Procedure with injuries involving blood or bodily fluids

Should bleeding occur at any time the following points should be followed:

· Get the first aider available on the campus.

· Put on latex gloves and a disposable apron.

· Try to stop the bleeding by applying pressure to the wound with a dry sterile dressing.

· Dispose of dressing into a waste bag.

· Try and keep the person as calm as possible.

·  Ensure there are 2 members of staff with the injured party so that if assistance is needed in any way one can remain with the person at all times.

· Deal with any spillage immediately, using disposable items such as cloths, paper towels which can be thrown away, in a waste bag, after the spillage is cleaned up.  Clean the area thoroughly using diluted bleach 1 part bleach to 10 parts water.

· Ensure the area is clear of other children and adults to prevent cross contamination and spread of infection.

· Ensure all non-injured children are being cared for and reassured appropriately about what is happening.

· Replace the sterile dressing on the child/adult as often as needed as described in the training.

· All waste should be treated as clinical waste and discarded in a different bag and should be burned.
·  Hands should be washed and dried thoroughly after the child/adult is cared for and any bleeding has stopped.

· If bleeding starts again a new apron and gloves must be put on to prevent infection.

· If medical assistance is required, the school vehicle will transfer the child to the closest government hospital (Queen Elizabeth) or if parents require a private hospital, Mwaiwathu Private Hospital. In case the child is instable, call and ask for an ambulance. When they don’t need immediate, parents will be asked to visit their own doctor. 
Medical costs after injuries that happened on the campus
Jill Schools International isn’t at any point responsible for any medical costs concerning the injury. When the accident happed at school, they provide the school vehicle if necessary. When signing the registration form for enrolment, point 7 says: “In the event of an accident or serious illness of the child I agree to pay all the medical fees in this respect.” After signing the registration form, the parents are aware of the fact that any medical costs need to be paid by themselves.
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