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Policy statement
Jill Schools International wants to ensure that all the students who have been entrusted to its care are safe and looked after when they are at school. As Jill Schools International we will ensure that children and their families will be offered a safe and stimulating environment within which children can have fun, be happy and flourish.
Registration

· Children will be considered for entry to the school when the registration form has been completed and returned to us with the non-refundable registration fee of MK1000 paid. 
· Registrations for pre-nursery, nursery and receptions will be accepted at all times. When registering for grade 1, Jill Schools International needs a report card from the previous school. If not available, the child needs to do an assessment to see if it is ready for grade 1. 
· When enrolling your child for grade 2 up till grade 6, the child always needs to do an assessment for the core subjects, Mathematics, English and Science, from Cambridge. After the assessments the school will advise the parents if the child can be enrolled and in which grade.

Standard Terms & Conditions

Acceptance of the place is on the basis that reasonable changes may be made from time to time to these terms and conditions to the fees, curriculum, structure, composition of classes and the length of School Terms. Notice will be given to parents as soon as practicable but on occasions it will be less than one term. 

Fees and Extras

1. The school fees must be paid by the end of the first week of the term. If you pay in instalments, you can find the dates for the second and third instalment in the year calendar. A child may be excluded from the school at any time when fees are unpaid. 

2. Bus fees must be paid within the first week of the new month. A child may be excluded form the school bus at any time when fees are unpaid. For the bus it includes bus fees and school fees.

3. Every academic year there is an additional fee that needs to be paid in the first term. This fee is used for school supplies like exercise books, pencils, pens, rubbers etc.

4. Every term there is a contribution of MK1000 per child towards the PTA. This will be used for …..
Removal

Parents may be required to remove the child permanently if, because of the conduct of a parent or the child, it appears to the Principal that the continued presence of the child is incompatible with the interests of the school. There would be no refund of fees in these circumstances.

School bus
Parents may be required to remove the child from the school bus if the child is misbehaving. The first time the child is misbehaving, the parents will be informed by the Principal and the child gets a warning. The second time the child is misbehaving, it cannot use the school bus anymore.
School Attendance

As Jill Schools International, we will ensure that every morning we record the arrival of the child. When the child is absent for three (3) days or more without notice, the school will contact the parent(s)/guardian(s) to follow up.

Therefore, it is important that the parent(s)/guardian(s) make sure the school has the correct contact details. It is the responsibility of the parent(s)/guardian(s) to inform the school when there is a change.

Departing 

We will ensure that no child leaves the premises with any person who is not authorized to take the child. When you are unable to collect your send and you send a taxi, please inform the school in time. Otherwise we can not let the child go until we got confirmation from the parent(s)/guardian(s).

When the child is traveling home by itself, parent(s)/guardian(s) need to fill in Form HR 14, arriving/leaving alone. If parent(s)/guardian(s) do not fill in the form, we can’t allow the child to go by itself. 
NOTE: the school isn’t responsible at any stage while the child it traveling by itself. The parent(s)/guardian(s) have the full responsibility as soon as the child has left the premises.

School bus 

When your child is using the school bus, the driver will inform the parent(s)/guardian(s) before arriving at the bus stage. When there is no authorized caretaker to pick up the child, the bus driver will not drop off the child and brings it back to school. When you want your child to go home by itself form the bus stage, you need to fill in Form HR 14. 

NOTE: As soon as the child leaves the bus, the school is not responsible for the child any more. The parent(s)/guardian(s) are fully responsible.
